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IIpaBuwia oOMeHa 1e10BbIMHM MOJAPKAMH
U 3HAKAMM /1eJI0BOI'0 TOCTeNPUUMCTBA
B MAOY COII Ne 3

1. O01Me MoJI0KEeHu s

1.1. IIpaBuna oOMeHa JeIOBBIMU MOJAPKAMU M 3HAKAMH JIEJIOBOTO TOCTEIPUUMCTBA B
MyHununaibHOM aBTOHOMHOM o011eo06pa3oBaTeIbHOM YUpEXKICHUU cpenuei
obmieoOpazoBarenpHO 1mKoie No 3 pa3paboTaHbl B COOTBETCTBHU C  IOJIOKCHUSIMHU
Koncturynun Poccuiickoir @enepanuu, @eaepanpbaoro 3akoHa ot 25.12.2008. Ne 273-®3 O
IPOTUBOACUCTBUN  KOPPYNLUMM» U HPUHATBIMM B  COOTBETCTBMM C HHUMH  HHBIMHU
3aKOHOJATEIbHBIMU U JIOKATHHBIMU aKTAMHU.

1.2. IlpaBuna onpexnenstoT eaunble it Bcex padotHukoB MAOY COI Ne 3 (nanee —
Yupexaenue) TpeboBaHus K JAPEHUIO U IPUHSITHIO JIEIOBBIX MOIAPKOB.

1.3. VupexaeHue MOAJEPKUBAET KOPIOPATUBHYIO KYJIbTYpPY, B KOTOPOH JEJIOBBIE
MOJapKH,  KOPHOpPaTHBHOE  TOCTETIPUUMCTBO W MPEACTABUTEIbCKHE  MEpONPHUATHUS
paccMaTpuBalOTCA TOJNBKO KaK MHCTPYMEHT JJIsl YCTAHOBJIEHMSI M MOJJCP)KAHUS JEJIOBBIX
OTHOILEHUH U KaK MPOsIBIEHHE OOIIETTPUHATON BEXKIUBOCTH B XOJI€ JIEATEILHOCTH Y UPEXKICHHS.

1.4. VYupexiaeHue HUCXOAUT M3 TOT0O, 4YTO JOJITOBPEMEHHBIE JENOBbIE OTHOILIEHUS
OCHOBBIBAIOTCSl Ha JIOBEPUM MU B3aUMHOM yBa)keHMH. OTHOLIEHMSI, IPH KOTOPBIX HapylIlaeTcs
3aKOH W MPHUHIMIBI JEJI0BOM 3TUKHU, BPEIAT permyTaluu YUpexkIeHUs U YECTHOMY UMEHH €ro
pabOTHUKOB, U HE MOTYT O0ECHEeYUTh YCTOWYMBOE JOJITOBPEMEHHOE PA3BUTHE YUPEXKJIEHHS.
Takoro posa OTHOIIEHHS HE MOTYT OBITh IPUEMJIEMBI B IPAKTHKE PaOOTHI YUpeKICHHUS.

1.5. HeiictBue IlpaBui pacmpocTpaHsieTcss Ha BCeX pPaOOTHUKOB YUpEXICHHs, BHE
3aBUCHUMOCTH OT YPOBHS 3aHUMAEMOMN JJOJKHOCTH.

1.6. lannsie [IpaBuiia npecnenyeT caeayomue Heiu:

- olecneyeHHe €IMHOOOPAa3HOrO MOHMMAHHSA pOJIM M MecCTa JENIOBBIX IOJapKOB,
JIEJIOBOTO  TOCTENPUHMMCTBA, IPEACTABUTEIBCKUX MEPONPUATHNH B JI€JIOBOM  INPAKTHKE
VYupexaenus;

- OCYIIECTBJICHUE YINPABICHUYECKON M XO34MCTBEHHOH JESITENBHOCTH Y UpEKICHUSA
UCKJTIOYMTENIbHO Ha OCHOBE Ha/JIeXKAallliX HOPM U MPaBUII JI€TIOBOIO MOBEAEHUS, Oa3UPYIOIINXCS
Ha MpPUHIUIAX KayecTBa IPENOCTABICHUS YCIYT, 3allUThl KOHKYPEHLIMH, HEIOMYLICHUS
KOH(JIMKTa HHTEPECOB;

- OIpeJeNieHNe eIMHBIX JJIs1 BCeX pabOTHUKOB YUpEeXJIeHHUsS TPeOOBaHMN K JAPEHUIO U
OPUHATUIO JIJIOBBIX TOJApKOB, K OpraHM3allud M Y4acTUIO B  IPEJICTaBUTEIbCKUX
MEPONPUSITHSIX;

- MUHUMH3UPOBAHHUE PUCKOB, CBA3AHHBIX C BO3MOXKHBIM 3JI0YHOTpeOJIeHUEM B 00JIacTH
MOJApKOB, MPEICTaBUTEIBbCKUX MeponpusTuii. Hambonee cepbe3HBIMM U3 TaKUX PUCKOB
ABIIAIOTCS OMACHOCTh MOJKYNAa W B3SITOYHHUYECTBO, HECHPABEIMBOCTH IO OTHOIIEHHUIO K
KOHTpareHTam, IpOTEKIHOHU3M BHYTPH Y UPEKICHUS.



2. TpeGoBanus, npeabsB/sieMble K J1eJOBbIM NOJAapKaM
U 3HAKaM /1eJI0BOI'0 TOCTeNPUUMCTBA

2.1. PaboTHMKHM YUpeXACHHS MOTYT MOJy4aThb JAEJIOBbIE MNOJApKH, 3HAKH JEIOBOTO
TOCTENPUMMCTBA TOJIBKO HAa O(UUHUANBHBIX MEPOIPUITUAX, IPU YCIOBUHM, 4YTO 3TO HE
OPOTHBOPEYUT TPEOOBAHUSAM  AHTHUKOPPYIIMOHHOTO 3aKOHOJATENILCTBA W HACTOSIIUM
[IpaBunam.

2.2. llomapku U ycCiIyru, HOpPUHHMAeMble WM IPENOCTABIAEMbIE YUpPEKICHUEM,
NEPEJAlTCs U MPUHUMAIOTCS TOJIBKO OT UMEHHM YUPEKICHMs B LIEJIOM, a HE KaK NOAAPOK WIN
nepeiada ero OT OTeJIbHOrO pabOTHUKA.

2.3. JlenoBble OJapKy, KOTOpble paOOTHUKHM OT UMEHU YUpEeXIEeHHUsI MOTYT Iepe/laBaTh
JpYTUM JIMIaM WU IPUHUMATh OT APYTUX JIUI B CBSI3U CO CBOEH TPYAOBOH N€ATENbHOCTBIO, a
TaK)Ke IPEACTABUTEIBCKUE PACXOAbl HA JIEJI0BOE IOCTEIPHUMMCTBO JIOJDKHBI COOTBETCTBOBATH
CIIEIYIOIUM KPUTEPUSIM:

- OBITh NpPSIMO CBS3aHBl C YCTABHBIMU LEISAMHU JEATEIbHOCTH YUpexJIeHHs, 00 C
NaMSATHBIMU JJaTaMH, I00MIeIMH, OOLIEHAIIMOHAIbHBIMY MPa3IHUKAMU, UHBIMU COOBITUSMY;

- OBITh Pa3yMHO 0OOCHOBAaHHBIMH, COPA3MEPHBIMU U HE ABJIATHCS MIPEIMETaAMU POCKOLIH;

- HE MpEeACTaBIATh COOOW CKpBITOE BO3HArpa)/JI€HWE 3a YCIYry, JEHCTBUE WIIU
Oe3zeiicTBYe, MOMYCTUTENBCTBO WM HMOKPOBUTEIBCTBO, MPEJOCTABICHUE MPaB UM NPHUHATHE
OIpEENICHHBIX PELICHM, JINOO MOMBITKY OKa3aTh BIMSHUE HA MOJIy4aTess C MHOM He3aKOHHOU
WJIM HEATUYHOM LIEJIBIO;

- HE COo3/laBaTh Ul IOIydaTellss O0s3aTeNbCTBA, CBSI3aHHBIE C €r0 CIyKEOHBIM
HOJIOKEHHE WM HCIIOJIHEHUEM CITY>KEOHBIX (JIOJDKHOCTHBIX) 00S3aHHOCTEH;

- HE co3/JaBaTb pENyTAalMOHHOIO pHCKA JUIS JIEJOBOIO HUMHJKA YUpexKJIeHus,
paOOTHUKOB M HHBIX JIMII B ClIydae PAcKpbITHsS MHGOpPMAlMU O COBEPLICHHBIX MOJapKax MU
IIOHECEHHBIX IPEJICTaBUTENIbCKUX PACX0/1axX;

- HE [POTHBOPEYUTh HNPUHIUIAM M  TpeOOBaHUSAM  AHTHKOPPYNLUOHHOTO
3akoHozarenbcTBa Poccuiickoit @enepanun, [lonoxxennto 00 aHTUKOPPYIIIMOHHOM MOJIUTUKU B
VYupexxnenun, Konekcy OSTHKM U CIyKeOHOro TMOBEIEHUS paOOTHUKOB YUpPEXICHHUS U
OOLIENPUHATHIM HOPMaM MOPaJN U HPaBCTBEHHOCTH.

2.4. JlenoBsle NOJapKH, B TOM YHUCIIE B BUJE OKa3aHUS YCIYT, 3HAKOB 0COOOI0 BHUMaHMS
U ydacTus B pa3BlEKaTElIbHBIX W AHAJOTHYHBIX MEPONPUATHUAX HE JIOJKHBI CTaBHUTH
IPUHUMAIOIYIO CTOPOHY B 3aBHCHMOE IMOJIOKEHHE, PUBOUTH K BOSHUKHOBEHHMIO KaKHX-THOO
BCTPEUYHBIX 0053aTEIbCTB CO CTOPOHBI MOJIydaTessl UM OKa3blBaTh BIUSHUE HA OOBEKTUBHOCTD
€ro JEJOBBIX CYXKICHUN U PELICHUN.

2.5. CTouMOCTh U TEPUOJUYHOCTh JAPEHUS U MOJyUYEHHUs JEJOBBIX IOJAPKOB /WM
ydacTusi B INPEACTABUTEIBCKUX MEPONPHUATHUIX OJHOTO M TOTO K€ TPETHETO JIMLA JOJIKHBI
OTpPEAENATHCS AETOBOM HEOOXOIUMOCTHIO U OBITH Pa3yMHBIMH.

2.6. B xauecTBe MoJJapKOB paOOTHUKH YUPEKICHHUS TOJKHBI CTPEMHUTHCS UCIIOIb30BaTh
B MaKCUMAaJIbHO JIOIYCTUMOM KOJIMYECTBE CIy4aeB CYBEHUPBI, IPEAMETHI U U3JENUsl, UMEIOINe
CUMBOJIUKY YUpEXKIEHUS.

2.7. Tlopapku M yCIyrd HE JOJDKHBI CTABUTh IO COMHEHHE WMHUJDK WM JEJIOBYIO
penyTanuio YUpexaeHus Wi ero paboTHUKOB.

3. IIpaBa u 00513aHHOCTH PA0OTHUKOB Y4peKIeHHUs NPH 00MeHe 1eJT0BbIMHU
moJJapKaMM M 3HAKAMMU J1€JI0BOI'0 rocrenpuuMcTBa

3.1. PaGotHuKM, mpencTaBisisi MHTEPECHl YUPEKIEHUS WM JEUCTBYS OT €ro MMEHH,
JIOJDKHBI COOJIIOAATh IPaHUIIbl JOMYCTUMOIO MOBEACHHS MPU OOMEHE JIeNOBBIMU MOJApKaMu U
IIPOSIBIIEHUH JIEJIOBOTO TOCTEIIPUUMCTBA.

3.2. PaGoTHUKM YupexIeHHUs BIIpaBe AAPUTHh TPETbUM JIMIAM U MOJy4aTb OT HHUX
JIEJIOBBIE TIOJIAPKH, OPraHU30BbIBATh U Y4aCTBOBATh B MPEICTABUTEIBCKUX MEPOIPUATHAX, €CIU



9TO 3aKOHHO, J3THUYHO M JE€JaeTCid HCKIIOYNUTENbHO B JIENOBBIX LEISAX, OINPEACICHHBIX
Hacrosmumu [IpaBunamu.

3.3. Tlpu nrOOBIX COMHEHHSX B IPABOMEPHOCTH WM OSTUYHOCTH CBOUX JEUCTBHI
paboTHUKK YupexaeHus: 00s3aHbl IMOCTaBUTh B H3BECTHOCTh JUPEKTOpa YUpPEXKICHUS U
IIPOKOHCYJIBTUPOBATHCS C HUM, MPEXKIE YEM JApPUTh WU MOJIy4aTh MOJAPKHU WIA Y4aCTBOBATh B
T€X WM UHBIX [IPEICTABUTEIBCKUX MEPOIIPUATHSIX.

3.4. llpu mnomydeHuM HOEIOBOrO MOAAPKA WM 3HAKOB JEJIIOBOTO TOCTEIPUUMCTBA
paboTHUKK YupexnaeHuss o00s3aHbl NPUHUMATh MEpbhl IO HEAOMYIICHHUIO BO3MOXXHOCTU
BO3HUKHOBEHUS KOH(IMKTAa HHTEPECOB.

3.5. PaGorHukm YupexkaeHUs HE BIpaBE HCIIOJIB30BATh CIY)KEOHOE IOJIOKECHUE B
JIMYHBIX LENSIX, BKIOYas UCIIOIb30BAaHUE UMYILECTBA Y UPEXKICHUS, B TOM YHUCIIE:

- JUISl TIOJTYYEHHS! MMOJIapPKOB, BOSHATPAXKIECHHUS U MHBIX BBITOA I C€0sl IMYHO U JPYTUX
o, B OOMEH Ha OKa3aHHe YUpexXJICHHEeM KakuxX-1M0o YCIIyr, OCYILECTBJIEHUS JHO00
HEOCYIIECTBICHUSA ONPEACICHHBIX JACUCTBUH, mepeaadyd HHPOpPMALUU, COCTABISIOLICH
KOMMEPUYECKYIO TaliHy;

- 1JIs TIOJIy4€HHUS MOJApKOB, BOSHATPAXKICHUS M MHBIX BBITOJ JJIS JJMYHO U APYTUX JIMIL B
IIPOLIECCE BEIAEHUS e YUpeXKIeHUs, B TOM YHCIE, KaK JO, TaK W IOCJIE IPOBEICHUS
[IEPErOBOPOB O 3aKJIIOYEHUH I'Pa’kJaHCKO-IIPABOBBIX J1OIOBOPOB U UHBIX CJIENIOK.

3.6. PaGoTHukaM VYupexaeHuss HE pPEKOMEHJyeTcs NPUHMMAaThb WM IepeJapuBaTh
HNOJapKu JIMOO YCIyrd B JIIOOOM BHJAE OT TPEThUX JIMI] B KadecTBe OJIaroJapHOCTH 3a
COBEPUICHHYIO YCIIyTy WJIU JAHHBII COBET.

3.7. He nomyckaercs mnepenaBaTh M HPUHUMATh MOJAPKU OT YUpPEXKACHUS, €ro
pabOTHUKOB U MpeICTaBUTENICH B BUJIE IEHEXKHBIX CPEJCTB, KaK HAJIMYHBIX, TAaK U O€3HAJIMYHBIX,
HE3aBUCHMO OT BAJIIOTHI, a TaKKe B (JOPME aKIIHid, ONIIMOHOB WJIM WHBIX JIMKBUIHBIX IIEHHBIX
Oymar.

3.8. PabGotHuku YupexaeHHs TOJDKHBI OKa3bIBATbCSA OT MPEIIOKEHHUH, IMOTyYeHHS
IOJJAPKOB, OIUIAThl UX PACXOOB U T.II., KOTJa 110100HbIe AEUCTBUS MOTYT MOBJIUATH UM CO3/1aTh
BIIEYATJICHUE O BIUSHUU HA MCXOJl CIEJIKH, PE3yJbTaT MPOBEIEHUS TOProB, HA NMPUHUMAEMBbIE
VYupexneHneM peleHus 1 T.1.

3.9. AnmuHucTpanys U pabOTHUKU YUpexaAeHHs He pueMintoT koppynuuu. [logapku He
JIOJDKHBI OBITh MCHOJIB30BaHBl JJIS JTAUW/TIONYyYEHHUs B3SATOK MM KOPPYHIHMH B JIIOOBIX €e
MPOSIBICHUSX.

3.10. PaGoTHUK YupexaeHus He BIIpaBe MpeaiaraTb TPETbUM JIUIAM WM IPUHUMATh OT
TAKOBBIX MOJApPKH, BBIIUIATHI, KOMIICHCAMU U T.N. cTOMMOCTHIO cBbiie 3000 (Tpex Thicsy)
pyOJsieil win He COBMECTHMBIE C 3aKOHHOM MPAKTHUKOW NEeNOBBIX OTHOUIeHHWH. Eciu paGoTHHKY
VYupexaeHus npeangararTcs Mojao0Hble TOJApKH UM JIEHbIH, OH 00513aH HEMEJIEHHO 00 3TOM
JUPEKTOPY YUpeEKIAEHUS.

3.11. PaboTHuK YupexaeHus KOTOpPOMY IPH BBIIOJHEHUH JOJKHOCTHBIX 00sI3aHHOCTEN
IpeUIaraloTcs MOAApKU WIM MHOE BO3HArpaXKJ€HHWE Kak B IPSIMOM, TaK U B KOCBEHHOM BHJIE,
KOTOpBIE CIIOCOOHBI MOBIUATh HA MOATOTABIMBAEMble W/WIM MPUHUMAEMble UM PELICHUS WU
oKa3aTh BIUSHME Ha €ro JencTBue/0e3eiicTBre, TOMKEH:

- OTKa3zaTbCid OT HUX O HEMEIJIEHHO YBEJAOMHUTH AMPEKTOpa YupexJeHus o ¢akre
IPEJIOKEHHS Mo/1apKa (BO3HArPaX/IeHus);

- 0 BO3MOXKHOCTH HCKJIIOUWTH JalIbHEHIINE KOHTAKThl C JIUIOM, MPEII0KUBLIINM
NOJApOK MM BO3HArpakJeHHUe, €CIH TOJBKO 3TO HE CBA3aHO CO CIYX)eOHOM He00X0AUMOCTHIO;

- ciy4ae, €CIM IMOJAapOK WM BO3HArpaXkJeHWE HE MPEJCTaBIsIeTCS BO3MOXKHBIM
OTKJIOHUTh WJIM BO3BPATUTh, NEpeJaTb €ro ¢ COOTBETCTBYIOLIEH CIy>K€OHOM 3amMcKoOM ams
IOPUHATHUS COOTBETCTBYIOIIMX MeEp JAUPEKTOpY YUpPekKACHHUs U TPOAOKUTH pPaboTy B
YCTQHOBJICHHOM B YUpEXJIECHUM MOpPsAKE HAJ BOIPOCOM, C KOTOPHIM ObUI CBSI3aH MOJAPOK WIIH
BO3HArpaxjaeHue.

3.12. B ciyuyae BO3HUKHOBEHHS KOH()IMKTa HWHTEPECOB WM BO3MOXHOCTH
BO3HUKHOBEHHUS KOH(IMKTa HHTEPECOB IMpH TMOJYyYEHUH JAENOBOr0 MOoJapKa WM 3HAaKOB



JIEJIOBOTO TOCTEMPUUMCTBA PAOOTHHUK Y UPEKIECHUS 0053aH B MUCbMEHHOU (popMe yBEIOMHTH 00
3TOM OJHO W3 JIOJDKHOCTHBIX JIMI], OTBETCTBEHHBIX 3a IPOTHUBOACHCTBHE KOPPYIIUHU, B
COOTBETCTBUHU C MPOLETYPOil paCKpHITUS KOH(PIUKTAa HHTEPECOB, YTBepkaAeHHO [Tonoxenunem o
KOH(JIMKTE HHTEPECOB, IPUHSTHIM B Y UPESIKICHUH.

3.13. PaboTHukam YdpexaeHHs 3arpeniacTcs:

- CaMOCTOSITEIPHO TPUHUMATh TPEUIOKCHHS OT OpraHU3aluid WIA TPEThUX IHUI[ O
BPYUYEHHH JIETOBBIX [TOIAPKOB M 00 OKa3aHUH 3HAKOB JIEJIOBOTO TOCTEIPUUMCTBA;

- IPUHUMATH 0€3 COTJIACOBAHMS C JUPEKTOPOM Y UPEIKICHHS JEIIOBBIC MOJAPKU M 3HAKU
JIEJIOBOTO TOCTENPUHMMCTBA B XOJE MPOBEACHMS JEJOBBIX MEPErOBOPOB, MPU 3aKIIOUYECHUU
JIOTOBOPOB, @ TAKXKE B MHBIX CIIy4asiX, KOT/Ia MOJOOHBIC NEHCTBUS MOTYT MOBJIHSTH WIH CO3/1aTh
BIleYaTIICHUE 00 UX BIMSHUM HA IPUHUMAEMBbIE PEILICHUS;

- IPUHUMATH JICTIOBBIC MOJAPKH U 3HAKHU JIEJIOBOTO TOCTEIIPUUMCTBA B XOJ€ TIPOBEICHHS
TOPTOB U BO BPEeMs MPSIMBIX MIEPErOBOPOB MPH 3aKITIOYEHUN JOTOBOPOB (KOHTPAKTOB);

- MPOCHTH, TPeOOBATH, BHIHYKIATh OPTAHU3AIMH WU TPETHUX JIUI[ JAPUTH UM JINOO UX
POJCTBEHHUKAaM JICJIOBbIE TMOJApKM W/WIM OKa3blBaTh B WX TMOJb3y 3HAKU JIEJIOBOTO
TOCTENPUUMCTBA;

- MPUHUMATh TOJAPKH B BUIEC HAIWYHBIX, OC3HAJTMYHBIX JEHEKHBIX CPEJICTB, LEHHBIX
Oymar, qparoieHHbIX METAJIJIOB.

3.14. VYupexneHue MOXET NPUHATH peElIeHHE 00 y4YacTUh B OJIArOTBOPUTEIHHBIX
MEPONPHSTHSIX, HANPABICHHBIX HAa CO3JIaHWE W YIPOUYCHUE MUMHDKa YupexnaeHus. [Ipu stom
IUTaH U OIOJKET YyYacTHsl B IJAHHBIX MEPONPUATUAX YTBEPKIACTCS TUPEKTOPOM Y UPEKIACHHUS.

3.15. B cmydae oOCymecTBICHHS CIHOHCOPCKHX, OJaroTBOPUTENBFHBIX IPOrpamMm
YupexieHue AOKHO MPeBAPUTEIBHO YAOCTOBEPUTHCS, YTO MpefocTaBisieMas YUupeKIeHUuEM
MOMOIIh HE OyJIET MCIIOIh30BaHa B KOPPYIITUOHHBIX EJSIX WM HHBIM HE3aKOHHBIM ITyTEM.

3.16. Ilpu B3auMOAEHCTBUU C JIMIIAMHU, 3aHUMAIOIIMMU JOJKHOCTH TOCYJapCTBEHHOMN
(MyHUIIMTIAIBHOM) ~ CITy’)KOBI, CIIEAYeT PYKOBOACTBOBATHCS HOPMAMH, PETYIHPYIOIIHMH
STUYECKHE HOPMBI W TpaBUiia CIY>KEOHOr0 MOBEIEHHUS TOCYJApCTBEHHBIX (MYHUIIMIAIbHBIX)
CITy’KaIlHX.

3.17. Heucnonnenne Hactosumx [IpaBuin MokeT cTaTh OCHOBaHUEM IJIsl PUMEHEHUS K
pabOTHUKY Mep JUCIUTIMHAPHOTO, aIMUHUCTPATUBHOTO, YTOJIOBHOTO M TPAKIAHCKO-TIPABOBOTO
XapakTepa B COOTBETCTBHH C JCHCTBYIONINM 3aKOHOIATEIbCTBOM.

4. Ods1acTh NPUMEHECHHUS

4.1. Hacrosamme IIpaBuia moanexar NPUMEHEHUIO BHE 3aBUCUMOCTH OT TOTO, KaKUM
0o0pa3oM ImeperaroTcs JeI0BbIE MOJAPKH U 3HAKHM JEJI0BOr0 FOCTEIPUUMCTBA: HANPSIMYIO HIIU
4epes MOCPEIHHUKOB.

4.2. Hacrosimue [IpaBuna sBISIOTCS 00513aTENbHBIMU JJIS1 BCEX pAaOOTHUKOB Y UpeXJIEHUS
B IIepUOJ] pabOTHl B YUpekKICHUH.
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